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Load your paper into the scanner.
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After you have rotated the pages so they are right side up, deleted any blank pages, and
made sure all your pages are there in the ImageNow document you can start to add
information regarding the document in the Custom Properties section.
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If you are done scanning you can log out of ImageNow.

Exit ImageNow at scanning station.
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This part of the process is complete. Be sure to log off the scanning station when you
are finished.



