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POSITION DESCRIPTION
UNCLASSIFIED PROFESSIONAL POSITION

	Position #:  
	W0007860

	Contact Person: 
	Debra Webb 2-5804


PART I – REASON FOR ACTION
CHECK ONE:

                      FORMCHECKBOX 
 New Position          FORMCHECKBOX 
 Existing Position                   
                      FORMCHECKBOX 
 Reclassification of Vacant Position       FORMCHECKBOX 
 Reclassification of Employee      FORMCHECKBOX 
 Conversion of Classified Position   
PART II – POSITION INFORMATION 
	CURRENT
	PROPOSED

	Department
	Communications and Agricultural Education
	Department
	     

	Department ID
	3670010055
	Department ID
	     

	College/Unit
	Agriculture
	College/Unit
	     

	Employee
	Vacant
	Employee
	     

	Employee ID
	     
	Employee ID
	     

	Job Title
	Systems Programmer
	Job Title
	     

	Job Code
	089100
	Job Code
	     

	Business Title
	   
	Business Title
	     

	TYPE OF APPOINTMENT
	TYPE OF APPOINTMENT

	
	
	
	
	
	

	 FORMCHECKBOX 
Full Time               FORMCHECKBOX 
 Part Time        
	     
	%
	 FORMCHECKBOX 
Full Time               FORMCHECKBOX 
 Part Time        
	     
	%

	
	
	
	

	 FORMCHECKBOX 
Term   
	                                            
	
	 FORMCHECKBOX 
Term 
	     
	

	
	
	
	

	 FORMCHECKBOX 
 Regular     FORMCHECKBOX 
Temporary      FORMCHECKBOX 
 9 Month       FORMCHECKBOX 
 12 Month
	 FORMCHECKBOX 
 Regular     FORMCHECKBOX 
Temporary      FORMCHECKBOX 
 9 Month       FORMCHECKBOX 
 12 Month

	
	

	Hours of Work 
	8
	 FORMCHECKBOX 
AM

 FORMCHECKBOX 
PM
	To
	5
	 FORMCHECKBOX 
AM

 FORMCHECKBOX 
PM
	Hours of Work 
	     
	 FORMCHECKBOX 
AM

 FORMCHECKBOX 
PM
	to
	     
	 FORMCHECKBOX 
AM

 FORMCHECKBOX 
PM


PART III- ORGANIZATIONAL INFORMATION 
	1. Briefly state the purpose of the position. If this is a request to reclassify or convert a position, briefly describe the reorganization, reassignment of work, new function added by law or other factors that changed the duties and responsibilities of the position. Attach an organizational chart.

	This position is part of a 14-person unit with responsibilities to support K-State Research and Extension and College of Agriculture professionals in the adoption and use of information technology. The employee will report to the Directior of Information Technology and will work independently with limited supervision. The employee will work collaboratively with other full-time programming staff, and manage three to five graduate research assistants. All university employees are expected to create an environment that fosters diversity, collegiality and possess the ability to work in a multi-cultural setting.

The employee in this position will be responsible for determining the scope and objectives of  projects through consultation with clientele; developing and modifying applications, including organizational databases, dynamic web pages, mobile web applications, and other delivery technologies; preparing detailed project specifications, designing, coding, testing, debugging and analyzing applications; working collaboratively with other prgramming staff within the unit, college, and univeristy.   The position will supervise student programmers as needed and provide expert advice to other internal project leaders and programmers; and, applying project management techniques to projects.
All duties require knowledge, skills and abilities in application development in a networked environment including information architecture of web-based systems, relational databases (Oracle and SQL), project management systems and development life cycle. ASP, ASP.NET, CSS, SQL, XML, XSL, XSLT, SOAP, Microsoft Active Directory, JavaScript, Perl, C# and Visual Basic are the programming languages and technologies used to maintain current applications.  Knowledge of PHP, JSON, JQueiry, PhoneGap, and other mobile technologies will be required for new development.




	2 List the name, title, and position number of the supervisor of the employee in this position.  

	Joe K. Lear, Director of Information Systems/Information Technology Manager W0044470



	3. List the name, title and position number of each employee who is supervised and evaluated by the employee in this position. 

	     



	4. Does the employee’s primary duty consist of work requiring the exercise of independent discretion and judgment? If yes, please give an example. 

	The incumbent operates with minimal direct supervision to create applications for client projects.  That includes preliminary project consideration, determining associated costs (if any), assigning programming work to student programmers, supervising those workers for quality and timeliness, and maintaining the database and web-server infrastructures to ensure reliability.



PART IV – DEFINITION OF WORK
CHECK THE DESCRIPTION THAT CHARACTERIZES THE WORK
	 FORMCHECKBOX 

	Executive/Managerial. Work involves the management of a department or college and includes supervision of at least two
 full time permanent employees with management responsibilities. Work may require the incumbent to hire, supervise and evaluate individuals who direct, supervise and implement operational policies and procedures. Responsibilities include the exercise discretion and independent judgment to plan, direct and formulate policies; to set or manage budgets and strategy;
 and to provide the overall direction for the department or college.

	 FORMCHECKBOX 

	Teaching. Extensive interactions with students in classroom instructional and educational programs and/or outside of the classroom that are part of the regular academic and educational experiences. May include administrative time directing or coordinating educational and academic support activities

	 FORMCHECKBOX 

	Research. Plan and conduct experiments, keep laboratory record and write, and edit manuscripts and articles, complete diagnostic tests and determine, carryout and modify methods, procedures and techniques, design, fabricate, calibrate and 
repair research equipment; prepare grant applications;  and monitor expenditures.

	 FORMCHECKBOX 

	Program Administration and Management. Work may involve a mixture of administrative and management 
responsibilities in financial aid, extension and outreach, student recruitment, student services, education problems and issues, business affairs.  Work ranges from routine to very complex and requires exercise of discretion, judgment, and personal responsibility. 

	 FORMCHECKBOX 

	Computer/Information Technology. Provides basic to complex technical support for computer hardware, software, 
peripherals and network applications used by students, faculty and staff. Work may include modification of software, 
development and implementation of systems security policies and procedures; analysis, planning, design, implementation, documentation, assessment, and  management of the system  hardware and software. 

	
	Check all that apply
	 FORMCHECKBOX 

	Systems analysis, including determining hardware, software or system functional specifications

	
	
	 FORMCHECKBOX 

	Design, development, documentation, analysis, creation or testing of computer systems or programs

	
	
	 FORMCHECKBOX 

	Operation, repair, or maintenance of computer hardware, networks or equipment

	
	
	 FORMCHECKBOX 

	Help –desk, network and/or software support to end users


PART V - JOB RESPONSIBILITIES AND QUALIFICATIONS
Group and number responsibilities and assign percentage of time spent on each.  Please identify each group of responsibilities 
as essential or marginal. If this is a reclassification, also identify each existing duty with “ED” and each new duty with, “ND.” Total of duties should equal 100%.
	Number
	Essential or Marginal

 (E or M)
	% of time
	Description of Duty

	1
	E
	55%
	Design and develop organizational databases and applications

providing easy access to information used by administration, internal 
and external audiences.  Provide technical direction, detailed specifications, support, and consultation in the design, coding, testing, debugging, analyzing, and documentation of applications.  Meet with users to assess needs and determine the scope and objectives of 
systems that will meet those needs within the mission and goals of the organization. Work with Communications and Marketing staff on the 

migration of College of Ag and K-State Research and Extension Web

sites to K-State content management system.



	2
	E
	15%
	Review existing applications to identify areas that could benefit from enhancement.




	3
	
E   


	10%
	Manage, train, supervise and evaluate student programming staff. 
Assign tasks to and review tasks performed by student programmers. Conduct evaluations and make wage recommendations. Create an environment that fosters diversity, collegiality and ability to work in a multi-cultural setting. Collaborate with networking staff to enhance and maintain organizational network system. 



	4
	E
	05%
	Provide technical assistance in the operation of new, modified, and existing applications.


	5
	E
	05%
	Prepare progress reports to inform administration and clients of project status.


	6
	E
	10%
	Document system changes and operation procedures.



_____________________________________________________________
 
 QUALIFICATIONS
1. Education Required

	A  bachelor’s degree or an associate degree  in CIS or closely related field requiring a high degree of  software design and programming expertise is required.


2. Experience Required

	One year experience required if candidate has a bachelor’s degree;  three years experience required if the candidate holds an associate degree. Experience must be with software development in a networked environment including information architecture of web-based systems; with SQL and relational database management systems.  


3. Other Requirements 

	A strong commitment to expanding and fostering diversity is required. 


4. Preferred Qualifications     
	Demonstrated ability designing Web based applications using cascading style sheets, Microsoft ASP.NET, SQL, XML, XSL, XSLT, C#, JavaScript, Perl and Visual Basic. Candidates should possess a strong working knowledge relational databases, designing database models, knowledge of systems development life cycle and accessibility standards. Experience with dynamic websites and familiarity with Internet Information Services (IIS) and Microsoft Active Directory is preferred.  Experience with LAN’s, particularly Microsoft server operating systems. Candidates with mobile web development expreience is highly preffered. Knowledge of PHP, JSON, JQueiry, PhoneGap, and other mobile development technologies. Experience in supervising and leading diverse teams. Candidates should possess strong written and oral communication skills and a proven track record of completing projects on time. 


5. Salary or Range   
	$60,000-$70,000


PART VI – SIGNATURES
______________________________________

______________________________________


Employee

Date



Administrator

Date

PART VII – CLASSIFICATION ACTION FOR AFFIRMATIVE ACTION AND HUMAN RESOURCES USE ONLY
	Classification:  ( Classified   ( Unclassified           
FLSA Status:         Exempt:    ( Executive   ( Administrative     ( Professional   ( Computer                 
 (Determined by       ( Non-Exempt

Human Resources)
Position Number: _________________________________                   IPEDS Job Category_______________________
Job Title: ________________________________________                   EEO-6 Job Category_______________________
Job Code: ________________________________________                 K-State Job Group ________________________
Effective Date: ____________________________________
Signature: ________________________________________      
                   Office of Affirmative Action



